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Policy: 141

COLLECTION & PRESERVATION OF EVIDENCE

Revised:01-1&21

Effective:01{l{9

PIJBPQSE'

To

esablish clear policies and procedures

for the

collection, handling, packaging,

preserlation, ransporting, and processing of evidence.

It is the policy of this Department to provide procedures that incorporate the effective
application of scientific methods for the collection and presenzation of physical evidence. lt is also the
policy to ensure that evidence in its custody can be properly secured and stored, readily retrieved, and that
any changes in custody are properly and fully documented.

POLICY,

PROCEDURES
t.

AVAITABILITY OF CRIME SCENE PROCESSORS ( 1 ].0])
Qualified personnel are arailable on a twenty,four (24) hour basis to process a crime scene/traffic
collision when criteria indicate a need for specialized abilities. The request for assistance from a
detectiw or accident reconstruction offfcer "on<all' must be authorized by the onduty Supervisor.

lt.

EVIDENCE EQUIPMENT AND SUPPLIES
Patrol Division and Criminal Inrrestigations Division (CID) shall mainain equipment and supplies,
in a portable state, ready to be transported to a crime or colision scene. The equipment and
supplies will consist of those items necessary to accomplish the following crime or collision scene
firnctionst

A Recorrry of latent fingerprints;
B. Photography;
C.
D.

III.

Sketch of the scene; and

Collection and preserration of physical evidence

CzuMESCENEOPERATIONS(I].OI)

A

Scene Security - The officer's first responsibility upon arrival at a crime scene is to locate and
assist any person who is injured, or needs personal assistance. After completing the abort pan,
the first officer on the scene shall initiate security measures to protect the crime scene to
prevent destruction or contamination of evidence.

1.

Ofticen must prevent unauthorized persons from entering the crime scene or the

2.

An officer must not touch, move, or pick up objects or disturb in any manner any article,

immediate area.

B.

mark, or impression that may have been made by the person(s) committing the crime.
3. Assigped officers will maintain rigid security until the follow.up inrestigation has collected
all the evidence arailable.
Call0ut for CID . The Criminal Imcstigations Division will be requested to respond to the
scene on the following incidens, but is not limited to any other offenses when evidence is
present and requires processing that cannot be processed by offtcers on scene.
1. Death ofa violent or suspicious nature (homicides or suicides);
2. Rapes or suspected rapes that have recently occurred;
3. Assaults with serious injury or death to the victim;
4. Armed robberies of commercial instirutions;
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5.
6.
7.

Kidnapping;
Arsons;

Commercial or residential burglaries with more than ten thousand dollars ($10,000.00)
missing and the crime scene is so extensive that it would require additional manpower
beyond the awilability of patrol to process; and
8. Anytime assistance is requested.
C. Collection of Evidence - A common error is orerlooking or disregarding the imporance of
physical evidence left by the criminal. After locating an item considered pertinent to the case
under investigation, it should not be disturbed until it has been photographed, measurements
taken, its position recorded on the crime scene sketch and processed for fingerprints, when
applicable.

D. Identification of Evidence - All recovered evidence must be immediately and properly marked
or labeled in order to assure its proper identification at some later date.
1. Each piece of evidence must be marked when it is removed from the original position.
2. Evidence will be marked by use of the officer's name and evidence/case number when
practical.

3.

The identification mark shall not be placed where evidence traces may exist, such as on the
sides of a recovered bullet.
E. Presenation of Evidence . The integrity of evidence may be further protected by selecting a
container that will guard the specimen against damage or contamination.
1. Place each item in its proper containff and sealed with evidence tape and the officer's
initials and badge number.
2. After the article has been marked, placed in a container and sealed, a bar coded label will
be affixed.

3. The Jacksonville

4.

Police Department uses an electronic evidentiary system (Barcode
Evidence Analysis, Statistics, and Tracking [BEAST] Sfstem) for the purpose of organizing
and properly filing evidence. Officers should make every attempt to use the sp€cified
containers for each type ofevidence.
For the safety of all employees, all biohazard evidence shall be placed in the proper
protecti!€ containers and red evidence tape shall be used to wrap around the protective
container.

F.

Chain of Possession . The correct methods used in collecting, identifying, and packaging
evidence may be nullified if an officer cannot account for all persons who have handled,
examined, or stored the evidence. The chain of possession begins when the evidence is
discovered, and continues until it is presented in court. Each officer is responsible for
maintaining the chain of possession and protecting the integrity of his evidence. To accomplish
rhis task,

1.

2.

Limit the number of persons who handle the evidence from the time it is discovered until
it is presented in court.
If the evidence leaves the officer's possession, he should,

a.
b.
c.
d.
e.
f.
g.

Record in the incident report or supplement to whom it was given.
The time and date.
The reason for it being girrn to another penon.
When and by whom it was returned.
Make sure the persons handling the evidence affix their name, identification, and
assignment to the package.
Obtain a signed receipt for the evidence containing the date and time of the
transaction.
When the evidence is retumed, the officer should verify his personal identification
mark and make sure it is the same item he tumed in and that is in the same condition
as it was when recovered.
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h.
i.

IV.

PHOTOCRAPHINGEVIDENCE

A

B.
C.

V.

The of6cer is responsible for determining if any of his evidence has been changed in
condition appeafirnce as a result of laboratory analysis. Any changes in condition,
quantity, or appearance shall be reported to the coun.
Evidence discovered incident to a lawful arrest shall be processed in the same manner
as if it were discorcred at the scene of a crime.

Photog:aphs are taken at cdme scenes when appropriate. The first photograph should show
the date, dme, agency name, incident number, and officer's name that is photographing the
scene. The photographs will depict the following, but are not limited to,
1. Location of crime scene (i.e. sreet sign, mailbox, etc.);
2. lnside and ouside views of location;
3. Evidentiary items
Photogaphs will be taken prior to the collection of evidence. New items discovered as a result
of the crime scene search will be photographed as they are located.
Crime scene photographs will be uploaded into the designated folder located on the
Jacksonville Police Department's secured server accessible only by authorized personnel.

FINGERPRINTS

A

B.
C.

If latent prints

are found at the scene, they will be lifted, using the most effective process, and
transferred to a card used for ransferring latent prints. The investigating officer wi[ then place
on the back of the card the following,
Date;

1.
2. lncident number;
3. Offense;
4. Address of incident;
5. Location of article that the print was lifted ftom;
6. Officer's name lifting print; and
7. Eddence ID number (i.e. C&1, CBZ).

lf posible, the investigating officer should photograph the dusted print prior to lifting it.
The intstigating officer will fully identifr and mark all latent fingerprins as evidence before it
is submined for evidence. The cards will be submitted into property following proper
procedures.

may be obtained ftom known individuals for comparison to latent prints
collected. Known individual prins may be collected from the individual with his consent or
pusuant to an evidentiary search warrant.
Prints may also be obtained through other agency arrest files.

D. Major case prints

E.
VI

ELECTRONIC iTEMS OF EVIDENCE
Computer equipment and other devices capable of storing data can be severely damaged or harrc
data lost due to improper start up or shut down procedures. The following procedures will be
taken when seizing electronic items

A

as

evidence.

Photograph al1 items prior to disconnecting any wiring and removing the items from location

found.
B.

tum it on.
If collecting a computer s),stem for evidence, collect all items atached to the computer. The

Ifthe item

is powered off, do not

only item that needs to be sent to the Arkansas State Crime l-ab (ASCL) is the computer tower.
D. Ifcollecting cell phones, laptops, or iPads, be sure to collect the power cords.
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E.

F.
G.

During packaging, place each item in a separate box with associated cords. Do not place two
items of digital evidence in the same box.
USB drives can be placed in an emclope.
If the computer is on, contact the ASCL for assistance in the safe recortry and presenation of
the electronic evidence on the device.

vI.

DNA EVIDENCE COLLECNON
DNA is found in and may be extracable from any body fluid that conains protein. Hence, blood,
salira, semen, and perspiration could be suitable for DNA analysis. The goal of collecting body
fluid evidence at the crime scene is to establish whom the sample may have come from. In complex
scenes, particularly when more than one person's stains may be present, it is important to collect
samples from as many locations as possible.

A
B.
C.

VIII.

The fint officer who arri\es at a crime scene wi[J. protect the scene from any contamination.
Offtcers that are collecting samples will wear gloves when collecting or handling the samples.
Care should be taken to prevent crosecontamination.
Ofticers are tained in the collection, storage, and transportation of DNA evidence. Ofticers
that would be subject to collecting DNA will be rained.
DNA evidence will be logged into the BEAST Sptem and submined into evidence for
submission to the ASCL.

REPORTINGREQUIREMENTS
A1l evidence collected and entered into the BEAST Slrtem requires an incident number and
report. A1l reports will be entered into the Records Management Sptem (RMS) with supplements
included as necessary.

Ix.

EVIDENCE IIANDLINC

A
B.
C.
D.

E.

lThenever the situation permits, samples of materials and substances shall be collected from
known sources for comparatirr ana\sis to the ph'y,sical evidence collected and will be submitted
to ASCL.
Responsibility for the submission and request for laboratory examination of evidence will rest
with the collecting offrcer. The CMlian Property/Evidence Technician (CPED u/ill Eansport
the evidence to the ASCL.
The collecting offtcer will complete the incident report along with the I-aboratory Evidence
Submission Form to include with the submined evidence.
See Poticy 142, Property and Evidence Control for the packaging and transmitting of evidence
to ASCL.
The submission form will be samped and entered by ASCL and a copy made for chain of
custody.

F.

Lab results will be sent by the ASCL on the Report of l:boratory Ana\xis form which
anested to by the analyst.

ffirY'*/&lk
Breft C. Hibbs
Chief of Police
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